Business Checklist
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Please Note: The Embassy of the Republic of the Philippines reserves the right to request additional information/documentation not mentioned in
the harmonized list below. If necessary, the Embassy may also request to interview the applicant. The applicant is hereby informed that submitting
the below-mentioned documents does not guarantee automatic issuance of a visa.
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List of supporting documents to be submitted by applicants travelling for the purpose of Business Visa
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1 Completely filled out visa application form (FA Form No. 2)

—HHES e R UE B A% (FA Form No. 2)

A passport-size photograph taken during the last six (6) months (Photograph size is 35x45 mm)

2| AT (6) MH AHIBEREIR b 3545 mm. (UK. &2
Passport valid for at least six (6) months beyond the authorized period of stay in the Philippines
PRAZ AR EARSENEED 6 D H U AR
° Last entry and exit stamps from the Philippines, if applicable
FEREMRE AR E (&
e  Previous Philippine visa/s issued for the last six (6) months, if applicable
3 TEN (6) MHABRMIFREIE &)
e  Proof of extension of stay in the Philippines, if applicable
ERAEFEREZE R IIEN (Un&ERD
Note: Applicant may be required to submit a scanned copy of all passport pages, as deemed necessary, by the Philippine
Consular Officer.
e W, FERE QU E G AT AR S R T AR AT T i R U S
4 Applicant’s national ID (for Chinese nationals in Mainland China, Hong Kong and Macau)
HE AR S IE GEH TAE B RRG . A AR T E A RD
Tickets or flight reservation (entry and exit)
5 HUEREIPERUT (& AR AR )
e  Round-trip or onward tickets or flight reservation
TR ML IR B RN L B B TIT
For Business Owners i&f T &E#H
e |Invitation letter from a Philippine government/private entity or endorsement from a chamber of commerce (recognized
host government) in the country where the business is located
KEFEEBUNAE IUEKEIER, SEPEER S (GREMBUFATRIR S ) HARRIENE GRSkt
JEHLPTEE 2
e Notarized invitation letter with support and guarantee clause from the inviting party addressed to the
Philippine Embassy / Consulate (with the printed name and position of the signatory and the official seal)
FREAE 7 R B SRR S ORIE AR I A IESETE BR, 1% 0R 1 SRR TR A PR TR s
(EPRAUEEFAN 4. B DU BB
o Ifthe inviting party is a government agency or an international organization, a letter of confirmation
or endorsement addressed to the Philippine Department of Foreign Affairs is required, a copy
furnished to the Embassy / Consulate
N AIE T R BUF AL B RS, U 5 2 ) SEA T AN St B — B AR BUENE, IR A2
A8 B RAEIE S .
o If the inviting party is a Philippine-based company, the following attachments are also required:
AR TT o — K ST IR ER AR, BTN M
. If the signatory is a Filipino national - Photocopy of the passport information page
UARAE N2 FER T R—— i P it B A5 S TR ST B
6 . If the signatory is not a Filipino national - Photocopy of the passport information page

and a valid Philippine visa
URRE T N TR T A R——E R At 37 U5 B UT S BN LA K A R JE A s 28

e  Proof of business operations/income

V4538 B MNIE
o  Business permit/license or registration
BB B HIE

. Valid permit/license (i.e., Mayor’s permit, SEC registration or BIR registration) of the inviting party
BT A AT IE AR (RDTITR VPRI IE . SECTEMEXBIRVE M)
o  Bank statement of the latest six (6) months or tax payments

IR NS A BVARAT X M B B g B T 3%
e  Hotel accommodation or proof of lodging
T A 7 B A E
o If sponsored or guaranteed by the inviting Philippine government/private entity, kindly mention in the letter of

invitation
L AR P SR RBUR R N BB EARIE, 1RSI R
For Employees & T4 g%

e Invitation letter from a Philippine government/private entity




SRR FEBUR RN SRR 113 BRI

o  Notarized invitation letter with support and guarantee clause from the inviting party addressed to the
Philippine Embassy / Consulate (with the printed name and position of the signatory and the official seal)
SNERIE R, WA IEAE T BRSPS R R SO R AR (B2 NI RE A IR BL R 2
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o Ifthe inviting party is a government agency or an international organization, a letter of confirmation
or endorsement addressed to the Philippine Department of Foreign Affairs is required, a copy
furnished to the Embassy / Consulate
U S T R BUR A ECE PRl 2L, D055 2 ) SRR T4 A3 PR AS A BR BT 00K, 1) KA P/ 45
R R

o Ifthe inviting party is a Philippine-based company, the following attachments are also required:
N ABAE Ty R — R AT IR RN AR, EF LN
e If the signatory is a Filipino national - Photocopy of the passport information page
R N AR [ R - A S U B
° If the signatory is not a Filipino national - Photocopy of the passport information page
and a valid Philippine visa

R NASRE A o [ R4 RS B TR R AR = DA

° Endorsement letter form the applicant's company

FH I A2 7] HIHE fR B

e  Employment certificate with remuneration or a letter of guarantee from the company/sponsor

O E PR T B I A M B B GRS

o  Dispatch letter from the Chinese employer with English translation (with company letterhead, the position of
the applicant, salary amount, hiring date, printed name, and position of the signatory, and the official seal)
e EIRER, PHATECCEIE GREARHEER. BIEAGL. TRe@. B H. TEaA s A
WAL, BARAED

e  Hotel accommodation or proof of lodging

T EAE 15 BAE A IE
o If sponsored or guaranteed by the inviting Philippine government/private entity, kindly mention in the letter of
invitation

02 HE A O FE AR SR BUR A AR B ORAIE, 135 7 8055 R T ]

HA¥MFEA4 KL Other Additional Document
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Applicant
Signature:

Inquiry Officer to choose as appropriate:

TORFE % AR 1R LI

1. The applicant has confirmed that s/he has no other documents to submit.

BFIEACEIAL / TR E MR

2 . The applicant has submitted the supporting documents above. | have advised him/her that failure to
submit all necessary documents may result in the application being refused, but s/he has chosen to
proceed with the application.
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Officer & Date Applicant’s Signature
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